(An Institute of National Importance, Ministry of Education, Govt. of India)

Ref.No.: 794/NITS/Admin/Manpower/Staff/2025-26/576

Date: 09 June 2026

NOTIFICATION FOR HIRING OF NON-TEACHING STAFF ON OUTSOURCING BASIS

Applications are invited from interested and eligible Indian Nationals for engagement in the
following outsourced positions:

Name of the Post

Educational and other

Age Limit: Not
Exceeding 35 Years

and Age qualifications required for post(s) RER S s
ADMINISTATIVE | * 1;/'Ias‘ter.s d¢gree in ar(l)y Prov@e ‘secretarlal . and
iscipline with at least 60% administrative assistance,
OFFICER . . . i
marks or its equivalent grade including management of

in CGPA/UGC point scale
with good academic record
from a recognized University/
Institute

e Minimum Three (03) years’
relevant work experience in
Govt.,, Centrally Funded
Organizations, PSUs, State
Govt., or Semi-Govt.
institutions

e Proficiency in computer
applications, including MS
Office, Internet and e-mail,
with adequate skills in noting,
drafting, and preparation of
official correspondence and
documents.

Desirable: Candidates having
experience as a Personal
Assistant (PA)/Private Secretary
(PS) n Central/State
Government Departments,
Centrally Funded Institutions,

PSUs, Semi-Government
Organizations, or in an
equivalent capacity shall be
preferred.

schedule, appointments, and
meetings.

Coordinate official meetings,
events, and tours.

Handle correspondence, files,
and records with due
confidentiality, including
drafting and processing of
communications.

Liaise with Ministries/
Departments, State Govt., and
other stakeholders, and ensure
timely movement and disposal
of official files, including
assistance in Parliamentary
matters.

Handle public representations
and VIP references, and
perform any other duties
assigned by the competent
authority.
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NATIONAL INSTITUTE OF TECHNOLOGY SIKKIM

(An Institute of National Importance, Ministry of Education, Govt. of India)

STSCHIRT STYR R TR-Riereta sw=niat @1 fFrgfed 8q siftRgemr

fafafaa srecard ual wR Fgfad 3 Swg® Ud U YRAH AFRe! ¥ 31de WA fary 9 &;

: U< od Taxd® Q&0 Td 3=
e T4 31 v Bt faavor
o foit T PiiS| HTiH, fAgfaadl iR dod! &
TSP | e @ B | wee wed wRdm o
fawa & gAdq 60% 3Pl AT YR Tl Ue BTl
3Tg AT 35 a9 .
e FHPE HSTAYTIE 3P | | iy S5, smdiori @@
Ul o 1Y ARex fSut 3R} @] T B
Wﬁ&rﬁws{mﬁ@ N
T Mu-gar & Y TR,
e, At g ST, o U3 &1 UReToT 3R
AT AR NS
a?maﬁﬂ?ﬁ:r(oa ) ¥ P TS e Rt <o r
Hq| HATeTd] : WPR
. o 3 feduR®d & WY qHag
o PURR TN, T T | e e o et AT
s et Ao | @ wemw wRa iR
Bl I adl e & STy S
G, URSUUT 3R 3BTRS ﬁmmaﬁgﬁ@aml A
TR Td SWEW daR &
BT g Y| - naTdet ud alesdt HaHf
aroche 8 e A D | e e e
ol f5F PR RER_ P %1 fAded BT

faurn, g Nt T, IrdefAe
JUFHI, 3M-TRBRT TTSAT 3fyar
gaee Ug W UHAd  SiRde
(PA)/MTgdE Tohedl (PS) & ¥0 H
Wmﬁaﬂeﬂuas‘n
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1Y)

2)

3)

4)

5)

6)

7)

GENERAL INSTRUCTIONS/SITT=g fad=r

Candidates are advised to carefully read the essential qualifications, age, eligibility,
experience criteria, etc., as specified in the notification before submitting the application.

it o 3fTde TR B U d SifegemT # Ifcafad siawads Qeifore aivadr, Sirg i,
U], 34T 311G AFGS! ! MYdd Ue o Ay |

A good working knowledge of computer applications (such as email, MS Office,
presentation software, etc.) and operating systems (such as MS-Windows) is essential.

HEER WA (G 30, THUY, 3iifthy, Tiew WiedwR 3fe) auT sRfeT Ren @
.0 -fISIS) 1 3res1 I g1 Sifard B

The outsourced engagement will be for a period of 11 months. It may be extended based
on satisfactory performance. The engagement may be terminated at any time by the
outsourcing agency. The appointee shall be on the payroll of the outsourcing agency.

ATITURS AT 11 HTE Bt 3fafd F for SFft | dwoies S Ue=iF & ey R Fgfaa &1 omt
T ST Tahdl 8| AT Toredt g faret ot g fFgfa wume o6t o et © | Fged aafda
STICHRIT Yol & TRl TR gHTI|

The engagement is purely on a fixed-term basis through outsourcing agency. The
appointee shall have no claim for regular appointment in future. The appointee may be
deployed anywhere in India or as per the requirements of the Institute.

Tg fgfea yofa: smacaifRf woidt & w1ery ¥ fAgd siafd (Fixed-Term) & SMTUR W &I ST
e safaa o widsy & Faftrd Fgfad o1 $is a1 Uit g1 g | SR &1 el & AR
fgad safdd & URd ® Fal it d9Ta forar S Tevan © sryar fhl o1 wH R w1t /g g
foraT o e §1

The age of the candidate shall be reckoned as on the date of publication/issuance of the
advertisement.

3t Bt g HT YR fARUT & UHTRMA/ARI 814 BT [l & SITER favar smam|

The emoluments shall be commensurate with the qualifications and experience of the
candidate. The consolidated monthly emoluments shall range between X70,000/- and
%80,000/-. The decision of the Selection Committee in this regard shall be final, and no
further claim or negotiation shall be entertained.

Triesifiies Sngff o Qe AFgar Ud 3 Hd & 3= 8T | JAfdhd [Ty UriRefies 270,000/-
Y 280,000/~ P S BT | 9 Yoty A o1 GHfa o1 fofa sifaw grm qur forxdt off uesR &1 grar an
ardf T 78t grft

Interested candidates must apply by filling out the Google Form. They are also required
to duly fill in the prescribed application form attached to this advertisement and send it via
email to registrar.office@nitsikkim.ac.in. Incomplete applications shall be summarily
rejected, and no communication or grievance in this regard shall be entertained.
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8)

9)

TD RN DY T[T WIH HRHR 3G HAT AR g1 Y &Y, S5 39 1970 & i qay
YT omded o= &1 fafiad WRIR registrar.office@nitsikkim.ac.in TR SHA & ATEH I Uil
BRI Ul 3fTde U= ! Y AR & faar e o1 39 Sey § fanddt +ft goR &1 R an
RIpd WeR 8] &1 Su|

Only shortlisted candidates will be called for the next stage of the selection process, i.e.,
Written Test/Trade Test/Interview/Personal Interaction (Online/Offline). Candidates
who do not complete both steps mentioned at SI. No. 7 of General Instructions shall not
be considered for the selection process.

Faq Widhae fPu U snaffal & g9 ufkwr & o WU SN fafed udens

X /ETH R /AN FalTe, (SATaTe/3hens) ¥ I Se | Jmry s A & oo
=T 7§ IfcaRad g aRuT qul A & aral snafial el aaH Ufchar | qfwferd =gt forar simam|

Shortlisted candidates will be informed about the further process only through
email/telephone. No other mode of communication shall be used.

TNicfere fort T snaffal &1 ot Bt UfchaT &1 YT had SHA/CTh & Hiead J & Se |
foplt o= TTeAH &1 IUANT 5! fobdT ST |

10) The selection of candidates may be carried out through a Trade Test/Written

1Y)

2)

3)

Test/Interview or any other method as decided by the competent authority.

3nafRfTl &1 T g8 e/ Ml uRlen/AeneR a1 9ad WRGRT gRT FuiRd fardt srr Suged
fafer & Hrey 9 forar o SH T B |

OTHER TERMS AND CONDITIONS/ 3= foraw ud =rd

The last date for filling out the Google Form using the provided link is 15™ June 2026 by
05:00 PM. In addition, candidates are required to send the duly filled application form
(Annexure-I), along with the requisite testimonials, via email to

registrar.office@nitsikkim.ac.in

TS B TH R 1 i fafd 15 S 2026, TR 05:00 91 b 31 5T Hfafad, sraffal & fafiad
RT g3 3fded UUF  (3Fa¥d-l) oMaRg®d URIiau=l dfed 3-0d & d1ed 3
registrar.office@nitsikkim.ac.in UX AT Gfﬁ?ﬂ{f%I

Candidates shall be required to produce original degrees/ certificates, proof of date of birth,
experience certificates, and other relevant testimonials in support of the specified eligibility
conditions at the time of Written Test/Trade Test/Interview or as per the instructions of
the authority.

3naffat &t fafad wien/cs /AR & JHT Srdl H&d WieR & FdRmgaR, Fuffa
Ordl & FHTORGRY 3O+t gl TSRril/vmmor-us, SHAfafy &1 v, Sigyd JEmu-us aut 3
T gedTaSt IRd B Bl

No TA/DA shall be paid for attending the selection process.
T Ufehar ¥ Tfdiferd 814 8 favdi! off UpR &1 1.u/S1U. <7 =gl gil|
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4) Notwithstanding anything contained in the above terms and conditions, the decision of
the competent authority shall be final and binding on all, including the right to fill all or
any of the positions or not to fill any post.

Iuad fFom Td zrat # FAfgd urauT o dTacie, 39 deY § Wem WiieRY & Al sifad vd @t
R T1IHRT g, Forgd g4t uel & w4, faddt it ug & WA sryar faddt ot ug & 7 WA @1
B R fAfgd gl

For any clarification, please write to registrar.office@nitsikkim.ac.in

fordl Yl UHR Dt WSHRu/SIHB R %ﬂ DUl registrar.office@nitsikkim.ac.in U ford |

Link for Submitting application/ 3Tde- STHT HIA %—g[ i@ -

https://docs.google.com/forms/d/e/1FAIpQLSdh1RFvB H50kF7k75t9 sZtFKL.GOJc7
kie-US5GoiR VI-kkQ/ viewform?usp=publish-editor

Note: In case of any ambiguity or discrepancy between the English and Hindi versions of this
advertisement, the English version shall prevail.

Fic: Y RFGT & 3T 3N 85 TibeTl & &ffa [ H} GBI BT SRGFar el 3T B IR
o 3 GeBeor 517 g/

Sd/-

Wﬁlﬁ/ Registrar
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NATIONAL INSTITUTE OF TECHNOLOGY SIKKIM

(An Institute of National Importance, Ministry of Education, Govt. of India)

APPLICATION FORM/ 3fTded UF

Position Applied for

3rdfea ug

Name in full (in capital letters)

TR AT (IS 3H&RT H)

Father’s Name
far 1M

Mother’s Name
HTdT PTATH

Date of Birth

Y s Ry

Marital Status (Unmarried/ Married/
Widow/ Widower/ Divorced/ Separated)

Yol RN RaraRaRaRu
[EECVACKIERICKC )

Gender (Male/Female/Other)
oI (ew/mfyanam)

A) Permanent Address

YT gt

B) Corresponding Address
TATIR T Yl
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Mobile No. 1)

Snﬁmw

2
9 Email ID D)
gHa TSt )

Please State Your Category
(UR/EWS/ST /SC/OBC/PWD)

HUAT 3T A0ft TP B
@mRyeie ® U ¥ sHeR T/ srygfad
Sfa/ergfd SHenfa/e et o/
[ECZNNEE))

10

(11) Details of Educational Qualification: Please give particulars of all examinations passed
and degrees obtained the High School Leaving (10™
Standard/Matriculation) Examination. (Enclose self-attested copies of Certificates and
Marksheets)

Reffore arvaar 1 faaror: Huar gt Il wensit wd ifSfa fefr @1 faaror 3, P!
Y[H3HTA 8T8 X5 (10d1/Afew) Tften § o3 | (A0 U= U ik Ul o1 Tquifora uferdt ey &)

commencing with

Examination/ Board/University/
S. Degree/Diploma Institution . Percentage | Year of .
No. Passed e / fayfaemea / Division of marks | Passing Subjects
P ot wen / Reaft/ e M| e o |
N R

(12) Details of Employments: Please give particulars of your present and past employments
in chronological order, starting with the present one. (Enclose self-attested copies of
Experience Certificates from the Employer)

Jaraii &7 fAaRor :FuAT U= gaa™ quT gd Harsf &1 f[davul STargsh i %9 (chronological
order) T <, GTAM HaT ¥ UR™ xd gu| (FIadT §RT SR 3FYd THT0T T3 &1 @yHTiord wfaar
T BY)

S. Organization/ Position Date of Date of Last/Present

No. Institute Held Joining Leaving | BasicPay | Scale of pay
Ll e a1 H A [GdT Bie- &1 sifar/adae
sres] i sRwifafy|  fafy el 9
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(13) Additional Information: Applicant may mention here any special qualifications or
experience

Jfafvad TFERY: sMags TgT SIS [ TgdT AT SHT I@E R Jahd §

DECLARATION/9IYUT

I hereby declare that I have carefully read and understood the instructions and particulars
supplied to me and that all the entries in this form and documents furnished by me are true to
the best of my knowledge and belief. I fully understand that if it is found that any
information/documents given in the application is incorrect/false/forged or if I do not satisfy
the eligibility criteria later, my candidature/ appointment is liable to be cancelled, and I shall
be liable for legal actions.

o TAEIRT UV HRal/BRa g 1o 4 Tof Ua foy U Fe=i ok f3avon o wraeigde ugl $iR
T B U 39 yuA B U e gt ufafdar ud R gRT e fu e cRara AR i SHeRY 8k
Ay % TaR I &1 H quic: srama g b afe urar Siran & o eimde v & & 118 18 ot g/ xara
TAd/3d/Feriad ¢ 3Yar e # 91 § UEdr 9Fesl & R g HRay/dR g, al al
Iuflearl/afa fFRed @t S T § ok & fafie sriardt & fow Srerdt TgmRg

Signature of the Applicant
P GHIER
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